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«Date»
Attn.  «Attention»
«VendorName»
«Address1»
«Address2»
«Address3»
SUBJECT: Contract letter for «ContractNo» for «Commodity»
Dear «Salutation»:

The University is awarding a contract to «VendorName», subject to receipt by the University of the following document(s):

1. Two signed and dated original copies of this contract.  

One copy, as accepted and executed by University, will be returned for your file.

Feel free to contact me at (608) 262-«Phone» if there are any questions.

Sincerely,

Agent Name

«Agent»
Purchasing Agent

«Initials»
Attachments

«Date»
CONTRACT

CONTRACT NO.:                             «ContractNo»
COMMODITY OR SERVICE:            «Commodity»
PERIOD OF CONTRACT:                  «Startdate» through «Enddate»



(SUBJECT TO RENEWAL)

This Agreement is entered into between the University of Wisconsin-Madison (hereinafter called University) and «VendorName». 

Whereas the University issued a Request for Proposal (RFP) dated «Date2», and

Whereas the University wishes to award a contract pursuant to that process; and

Whereas «VendorName»  wishes to provide product and services requested in the RFP;

NOW, THEREFORE, in consideration of the mutual promises, covenants, and agreements hereinafter set forth, «VendorName» and the University do hereby agree as follows:
1.       «VendorName» agrees to supply such commodity or service in accordance with the terms, conditions, and specifications of the RFP, including Appendices and addendum, and «VendorName»’s response (Response), including both original responses signed and dated «Dated».  The RFP and Response are incorporated and made a part of this contract.

2.       «VendorName» also agrees to the terms and conditions of the RFP «ContractNo», which is incorporated and made a part of this contract.

3. 
The parties further wish to clarify the following:  

4.        The terms of this agreement shall follow this order of precedence:

· The specific terms and conditions stated herein.

· Original Request for Proposal Number XX-XXXX, dated ________________ including amendments/attachments

· Proposer response to RFP

· Official Purchase Order or Contract (when applicable)

5. 
This Agreement may be amended only by written agreement of the parties.
Failure to furnish these documents by «Retdate» may result in cancellation of further contract award consideration.  If you are unable to meet this date, please contact me at (608) 262-«Phone».

FOR: UNIVERSITY OF WISCONSIN-MADISON
FOR:
«VendorName»





«Address1»





«Address2»





«Address3»
_________________________________________
BY:     ___________________________________
Mike Hardiman

Director, Purchasing Services              ___________
TITLE:  ___________________________________

Title


DATE: ___________________________________
DATE: ___________________________________

NOTE:  For administration of this contract, please contact:

«Agent»
 Name

 Purchasing Agent
 Title

608-262-«Phone»
 Phone

«ContractNo»
Proposal Number

PURCHASING SERVICES

University of Wisconsin-Madison   21 N Park St, Suite 6101 Madison, WI 53715 1218

608/262-6557   (Fax) 608/262-4467   www.bussvc.wisc.edu   chubbard@bussvc.wisc.edu

