MINORITY BUSINESS ENTERPRISE (MBE) PROGRAM AWARENESS, COMPLIANCE & ACTION PLAN

	Bid Number:


	date


As a matter of sound business practice, the University of Wisconsin-Madison is committed to supply diversity by promoting the use of minority business whenever and wherever possible. Further, as an agency of the State of Wisconsin, the University of Wisconsin-Madison shares in the state goal of placing five (5) percent of its total purchasing dollars with certified minority businesses.  

The State of Wisconsin policy provides that minority owned business enterprises (MBE) certified by the Wisconsin Department of Commerce; Bureau of Minority Development should have the maximum opportunity to participate in the performance of its contracts.  You as a supplier, are strongly urged to use due diligence to further this policy by awarding subcontracts to minority owned business enterprises or by using such enterprises to provide goods and services incidental to this agreement, with a goal of awarding 5% of the contract price to such enterprises.

Your complete response on this attachment, will address the following components; a) an indication that you understand the University’s goal, b) a listing of any vendors with which you intend to subcontract, c) a description of the various second tier MBE expenses you will be able to report to us that are in direct connection with the administration of this contract, and d) a statement expressing your commitment to complete the required semi annual reports that will reflect your subcontract and second tier expenditures for the period. 


A listing of certified minority businesses, as well as the services and commodities they provide, is available on the web at: http://www.doa.state.wi.us/dsas/mbe/minority_search.asp or you can contact E. Aggo Akyea, Department of Commerce, Office of Minority Business Development, 608/267-8379, aakyea@commerce.state.wi.us.


Information regarding certification of minority businesses is available at: http://www.commerce.state.wi.us/ED/ED-MBD-Certification.html or you can direct further questions to Keith Broadnax, Director, DOA Minority Business Program at 608/267-7806, keith.broadnax@doa.state.wi.us. 

Authority for this program is found in Wisconsin Statutes 15.107(2), 16.75(4), and 16.755 and 560.036(2), and details about the program can be found at: http://www.doa.state.wi.us/pagesubtext_detail.asp?linksubcatid=36 

	Complete and sign the following form:

	Failure to complete this form as a component of your proposal may result in rejection of your proposal.

1. Our company is a Wisconsin certified MBE.                                                                       _____ Yes     _____No

2. Our company is a minority business but has not yet received Wisconsin certification 

   (please provide details).                                                                                                        _____ Yes     _____No 

3. We are aware of the University’s goal to spend 5% of their total purchasing dollars 

    with certified MBE firms.                                                                                                      _____ Yes     _____No

4. We are aware that if awarded this contract our company will receive semi annual 

    requests from the University report all expenditure activity directed to sub-contracted 

    vendors or second tier suppliers/providers that directly relate to this contract.                    _____ Yes     _____No

5. Our company intends to subcontract the indicated dollar volume with the MBE firms listed below:        

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

In addition to direct subcontracting efforts, your company can help the University achieve the 5% goal by managing your second tier minority purchases. Second tier business refers to incidental business expenses your company may spend with MBE firms as it pursues the normal course of business supplying the University products or services. Here are some examples:

· You may report a percentage of your inbound freight conducted with an MBE firm.

· You may report a percentage of the cleaning expenses for your facility. 

· If you travel to maintain your business with us, you could use a MBE travel agency and report that expense. 

These expenses can only be reported to the extent that they relate to your business with the University. The percentage of the expense you can report is determined by the amount of your University sales as it relates to your total sales volume.

Per the terms of your contract you should actively pursue directing business towards these types of companies, and report your efforts in this regard on a semi annual basis.  

6. In paragraph form please describe your company’s action plan with regard to the planned use of MBE businesses in subcontracting efforts, as well as developing second tier MBE providers. Please incorporate your specific commitments.

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________




SIGNATURE: ________________________________________________ DATE: ______________________________

PRINTED NAME & TITLE: __________________________________ COMPANY: _____________________________
