
SPECIAL CONDITIONS OF BID -  OPTIONAL
This list of special conditions can be used whenever they are needed.
____
INSURANCE:


The Contractor shall maintain insurance levels as required in STANDARD TERMS AND CONDITIONS, SECTION 22.0.

NOTE TO AGENT:  See IPP 12 for insurance requirements and complete if additional insurance is required.

____
Additional insurance requirements for this bid are the following:


_______________________________________________________________________________________________


_______________________________________________________________________________________________

NOTE TO AGENT:  If you use one of the following invoice payment methods, you must use the positive approval statement on the purchase order.

____
INVOICE PAYMENT:


Payment will not be made to any vendor receiving an award until the University of Wisconsin-Madison determines that all product and software are operating satisfactorily and according to specifications.

____
INVOICE PAYMENT:


Payment will not be made until the product is determined to meet all specifications and has been accepted by the University of Wisconsin-Madison.

____
SAMPLES AND TESTING:


(If bidding an alternate) [AGENT: choose] Bidder (shall be required) (may be requested ) [AGENT: choose one] to submit a (no-charge,) [AGENT: choose] non-returnable samples (with the bid) (prior to the bid opening) (upon request after bids are opened) [AGENT: choose one] for bid evaluation purposes or control against product (bid) (ordered and delivered) [AGENT: choose one].

__
(Non-returnable) (Returnable) [AGENT: choose one] samples should be clearly labeled as "sample" and should be identified with the bidder's name, bid number, due date and bid item number.
__
Samples (required shall) (requested may) [AGENT: choose one] be delivered to the designated location no later than the date and time specified by the University. 


-OR-

__
Samples (required shall) (requested may) [AGENT: choose one] be delivered to the designated location(s) NO LATER THAN ______ p.m. [AGENT: caution!] ON      , to be considered in the evaluation.


-OR-

__
Samples (required shall) (requested may) [AGENT: choose one] be delivered NO LATER THAN ____ p.m. [AGENT: caution!] ON      , to the following address to be considered in the evaluation:





University of Wisconsin-Madison





__________________ (dept)





__________________ (address)





Madison, WI 53706

__
Failure to deliver samples within time designated (shall) (may) [AGENT: choose one] disqualify your bid.

__
All samples provided by the Bidder shall be evaluated by the University in an identical manner to determine whether the products (bid) (delivered) [AGENT: choose one] conform with bid specifications.

__
Samples NOT meeting bid specifications shall be rejected and bid shall be disqualified. 

__
The Bidder (shall) (will) [AGENT: choose one] be notified in writing by the University to pick up samples, at the bidders’ expense, within       working days of date of such notification.  Any samples not picked up in the designated time period (shall) (may) [AGENT: choose one] be disposed of as the University sees fit. 

-OR-

__
All samples become the property of the University.
____
PARKING:


University parking is very limited.  Each contractor and/or employe must make its own arrangements for parking through Transportation Service in Room #120 Warf Building, 610 Walnut Street, Madison, WI (608) 263-6666.  No additional costs shall be allowed for parking fees or violations.


Unauthorized vehicles parking in University lots or loading docks without permits will be ticketed and or towed.

NOTE TO AGENT:  See IPP 49.  If bidding for price with and without trade-in, set up Itemized Bid List accordingly.

____
TRADE-IN:


The Itemized Bid List shows the exact model/serial number(s) of the trade-in.  Arrangements should be made to inspect the equipment with the technical contact person named on the Request for Bid Form.  You may bid a net price with or without a trade-in.  The University reserves the right to not  trade-in the product, if it is not in the University's best interest.
____
USED EQUIPMENT:


Used, rebuilt or reconditioned equipment may be considered(.)

NOTE TO AGENT:  Agent must select and indicate if one or neither of these should be used.  Some used equipment will not come with warranties, therefore be careful what language is used in this condition.

____
*
provided full new equipment warranties are offered.

 (OR)

____
*
provided standard warranty which is certified by manufacturer for continued maintenance is included).


Any equipment bid which is not new should include complete description of its age, condition, maintenance and repair history, availability of site inspection, etc.  The equipment will be evaluated by these criteria prior to consideration for purchase.

____
DEMONSTRATOR EQUIPMENT: 


Demonstrator equipment will be acceptable if full new equipment warranties are offered.

NOTE TO AGENT:  Agents should note that if using xxx or equal, and the above statement is used, the department will have no choice as to whether they can accept the demo or not.  If low bid meets the specs, the demo will be accepted.  If you want to have the ability to choose the demo or not, you must set up the specifications as alternates.  Also certain questions should be asked in the bid form as to the age, condition, how long used, where used, etc.
____
RESPONSE TIME:


Service and/or maintenance of this equipment may be required.  Indicate on the Itemized Bid List whether work is performed on your site or ours, response time on any work requested, the number of miles your site is from ours, if work is performed on your site

NOTE TO AGENT:  If this statement is used, the agent must indicate on the Itemized Bid List and Method of Award how this will be used.
____
GSA PRICING: 


This bid may qualify for GSA Pricing.  If you have a GSA contract covering any of the items specified, enclose a copy of that contract.

____
CABLES:


Any alternate product bid must be capable of being interfaced with identical cables and connectors as would be used with the specified equipment and in such a manner as to protect the University from any additional expense.

____
ON-SITE DEMONSTRATION:


An on-site demonstration of any product may be required for evaluation purposes.  This demonstration is to be without expense or obligation to the University.  The University will not be liable for any loss or damage.  If requested, the demonstration must occur within    _working days.

____
THIRD PARTY FINANCING:


Bidders that are bidding on Leases or Rentals using a third party for financing must identify the company, quote the interest rate, and include a copy of their lease or rental agreement.

____
UW LOGOS:


Contractor must be a UW-Madison Licensee for products bearing trademarks logos or other symbols of the University in which the University has a proprietary, licensed or copyright interest.

SERVICE/MAINTENANCE

____
BIDDER QUALIFICATIONS:

____
Bidders must describe the training and experience with _____________________ (mfgr) products of each service technician who would service the ______________________________ (mfgr name/model).

____
Bidders must have prompt access to replacement parts to adequately service all machines listed.

____
A statement of your Warranty Policy on any service or parts you may provide is required.

____
Bidders must provide a current maintenance agreement form which will be executed for the successful bidder.

____
Bidder must supply (references) (a client list) [AGENT CHOOSE ONE] of _____ firms to which similar products) (service) [AGENT CHOOSE ONE] have been provided during the past _____.  At least _____ of those (clients) (references) [AGENT CHOOSE ONE] must verify that a high level of satisfaction was provided.

____
Bidders must clearly designate a person to provide on-going communication, coordinate servicing, answer questions, and expedite service.  Indicate the names and phone numbers for contact persons on the Bidder Response Sheet for:


Ordering/Expediting


Invoice Information


Contract Renewal/Cancellation


Contract Problems

____
Bid to include labor and travel time during normal business hours.  (See Itemized Bid List for exceptions).

____
#____ inspections per year must be provided.  Bidder must contact the University contact person to set up dates and times.

____
All maintenance must be performed on campus unless prior Purchasing permission has been granted.

____
Repair calls received in a.m. must be acknowledged in p.m. of the same day and machine serviced within ___ hours of initial call.

____
Repair calls received in p.m. must be acknowledged by noon the following work day and machine serviced within ____ hours of initial call.

____
All repairs must be completed within ____ weeks of the initial call or a progress report of the status provided to Purchasing in writing.

____
Contractor shall provide unlimited call-back service during normal business hours.

____
Contractor must have an account with an authorized parts dealer.  (See Itemized Bid List.)

____
Contractor must have covered telephone service from _____ a.m. to _____ p.m. Monday through Friday in order to respond promptly to requests for service.

____
Service during the hours of  _____ a.m. to _____ p.m., Monday through Friday, excluding holidays are considered normal business hours.

____
Emergency Service is considered between the hours of _____ p.m. and _____ a.m.  The contractor may charge its regular hourly rate for this service.  

____
The service representative shall leave a dated written report indicating the service performed and signed by the University employee in charge of the machine.

____
Purchasing will have the option to contract with another vendor to service a machine if contractor is unable to repair equipment for any reason.

____
Contractor shall indemnify and save the University of Wisconsin System harmless from any and all liability, loss, damage, expense, causes of action, suits and claims for judgments arising from servicing, maintaining and repairing of proprietary equipment.
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