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THE UNIVERSITY

WISCONSIN

MADISON




Vendor Address

_____________________________________

_____________________________________

_____________________________________

SUBJECT: ___________________________ for _____________________ (title of document)

Purchase Order ________________________(if applicable)

Dear ____________________:

Enclosed is the signed subject contract between ______________________________________ and UW-Madison.  Please sign and return one copy to my attention at the address below within ten days. [NOTE:  If no return required, delete second sentence.]  
Please note that modifications to this agreement, if any, are made on the advice of UW-Madison Legal Counsel. 

If you have any questions, please contact me at (608) 262-__________.  

Sincerely,

___________________________

Purchasing Agent

Enclosures

xc:                                   (Department person/address)

ALL FILE -                                (company name or name of file)

______________________________________________________________________________

University of Wisconsin-Madison Purchasing Services

21 N Park St, Suite 6101, Madison WI 53715 1218
608-262-1526/FAX608-262-4467
