APPENDIX 2B

WORKSHEET

SIMPLIFIED BID // SPECIAL CONDITIONS OF BID

1&2
METHOD OF BID/METHOD OF AWARD (check one)


___
"A" Any Quantity of a Single Item/Quantity of Two or More Different Items




___
net unit price and extended net total for the item specified.
___
net unit price and extended net total for each item specified.
___
"B" Lot or Lots and Requesting Line Item Prices/Bidding Lot(s) and Single Item(s) Separately

3.
F.O.B. (check one)


___
"A" F.O.B. DESTINATION - INSIDE DOCK/DOOR (TITLE/OWNERSHIP) FREIGHT PREPAID AND INCLUDED:



      State delivery address: ________________________________________________


___
"B" F.O.B. DESTINATION FREIGHT PREPAID AND INSTALLED


      State installation address: ______________________________________________


___
"C" ON SITE SERVICE



      State (may)  (shall)

4.
DELIVERY (check one)


___
"A"
Delivery desired as soon as possible


___
"B"
State date delivery desired: _______________________________


___
"C"
State delivery required by:   _______________________________

5.
BIDDER QUALIFICATIONS (If needed, circle appropriate ones)


(5.1) ______________________________ (commodity) * (items) (products) (service)  * (past ____ years)  •  (5.2)  [AGENT: delete if not needed] (with service and repair capabilities for the product)  •  (5.3)  State (upon request) (with their bid)  *  (___ of firms) * (products) (service) * (past ____)   • (5.4) (request) (award) • (5.5)  Contact ________________ at 608-262 _____  • (5.5)  __________ (time) * on _______________ (date) *  _____ (room#) * at ______________________ (location)  * _____________________  (contact person) *  ____________ (phone)  •  (5.5)   __________(date) * at  _____________ (time) * __________(date) *  at  _______________ (time) *  ____________ (contact person) *  ____________ (phone)    * at ______________________ (location)  • (5.5) ____________ (contact person) *  ____________ (phone)    

6.
INVOICE PAYMENT:  Choose (product) (service)

7.
SPECIFICATIONS: (If needed, circle appropriate ones):


(7.1)   (7.2)   (7.3)  (____#) (7.4)  (7.5)  (___ hours) (7.6) (___ hours)  (7.7) (____ weeks)  (7.8)   (7.9) (__ a.m. to __ p.m.)

(7.10)  (__ a.m. to __ p.m.)  (7.11) (__ p.m. to __ a.m.)  (7.12)   (7.13)   (7.14)

8.
ON-SITE DEMONSTRATION:  Choose (must) (should) • (___ days) •  (shall) (may)

9.
PARKING:
10.
TRADE-IN:  Choose (technical contact person) (purchasing agent)

11.
USED EQUIPMENT:  Choose (provided full new warranties are offered) (provided standard warranty that is certified by manufacturer for continued maintenance is included)

12.
DEMONSTRATOR EQUIPMENT: 

13.
PROMOTIONAL MATERIALS:
14.
MAINTENANCE OR PERFORMANCE SPECIFICATIONS:  
15.
AMERICAN MADE: 

16.
RECYCLE PRODUCTS/PACKAGING/DISPOSAL TECHNIQUES: 

AGENT NOTE:  Check Minority Business Directory for minority vendor participation. (http://www.bussvc.wisc.edu/purch/mbe.html)
