	UNIVERSITY OF WISCONSIN- PURCHASING SERVICES

21 N PARK ST, SUITE 6101, MADISON, WI 53715 1218
FAX TRANSMITTAL # OF PAGES  ____________

ATTN:  BID DEPARTMENT


	Conditions of bid which include the word “must” or “shall” describe a mandatory requirement.  All specifications are defined as mandatory minimum requirements unless otherwise stated. If no bidder is able to comply with a given specification, condition of bid or provide a specific product on the Itemized Bid List, Purchasing reserves the right to delete that specification, condition of bid or item.

	SIMPLIFIED BID REQUEST

ISSUE DATE:       
BID NUMBER:   
                                                       NO PUBLIC OPENING

DUE DATE:       
The University of Wisconsin-Madison Purchasing Services requests bids for the following items in accordance with the attached:  Special Conditions of Bid, Specifications, Itemized Bid List contained herein.  The Standard Terms and Conditions is available to download from our website located at (http://www.bussvc.wisc.edu/purch/stdterms1.html).  

All correspondence must reference the bid number. Return the original of this document to this office via U.S. mail, hand delivery, fax [(608) 262-4467]  (AVAILABLE 24 HOURS A DAY) or email (bids@bussvc.wisc.edu).  All bids must be received and date/time stamped in by Purchasing Services, 21 N Park St, Suite 6101, Madison, WI 53715-1218, prior to 3:00 PM  on the stated bid due date be considered on time.  Bids not so date/time stamped shall be considered late.  Late bids shall be rejected.  
Bidder must respond to this bid request even if bid information 

has been submitted to the end user.
	Failure to meet a mandatory requirement shall disqualify your bid.

UW Specifications may not be revised without an official written amendment issued by Purchasing.
Bid prices and terms shall be firm for 90 days from the date of bid opening.
All University buildings are smoke-free buildings.

This Simplified Bid Request form must be completed and returned.  If your bid is not signed, it may be disqualified.

RETAIN A COPY OF YOUR BID RESPONSE FOR YOUR FILES.

The bid abstract will be open to public inspection after bid award.

PURCHASING AGENT:  agent at (608) 262-XXXX
TECHNICAL QUESTIONS:  dept at (608) 262-XXXX

If NO BID (check here)        and return.



	ITEM
	QTY
	ITEMIZED BID LIST

DESCRIPTION
	BIDDING MFGR &

MODEL #
	UNIT

PRICE
	TOTAL

PRICE

	
	
	
	
	
	

	
	
	
	____________________
	$_________
	$__________

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	LOT TOTAL (Items # through #)
	
	
	$__________

	
	
	
	
	
	


Bidder agrees that items shall be: 

     delivered “D” F.O.B. DESTINATION - INSIDE DOCK/DOOR (TITLE/OWNERSHIP) FREIGHT PREPAID AND INCLUDED.   Yes      No     (CHECK ONE)
     installed “I” F.O.B. DESTINATION FREIGHT PREPAID INCLUDED AND INSTALLED.                                                            Yes      No     (CHECK ONE)
     delivered “V”: F.O.B. ON SITE SERVICE.                                                                                                                                  Yes      No     (CHECK ONE)
BIDDING ITEMS AS:  Specified      Alternate      (CHECK ONE)                                                      DELIVERY:  _____ Days After Receipt of Order

In signing this bid, we have read and fully understand and agree to all terms, conditions and specifications and acknowledge that the UW-Madison Purchasing Services bid document on file shall be controlling.  We certify that we have not, either directly or indirectly, entered into any contract or participated in any collusion or otherwise taken any action in restraint of free competition; that no attempt has been made to induce any other person or firm to submit or not to submit a bid; that this bid has been independently arrived at without collusion with any other bidder, competitor or potential competitor; that this bid has not been knowingly disclosed prior to the opening of bids to any other bidder or competitor; that the stated statement is accurate under penalty of perjury. I certify that the information I have provided in this bid is true and I understand that any false, misleading or missing information may disqualify the bid.

	BID FROM: ________________________________________________________________________   DATE: __________________________________

                                             (Company Name)

SIGNATURE: ___________________________________________ TYPE OR PRINT NAME: ________________________________________

	

	TITLE: _______________________________________________________  TELEPHONE NUMBER:  (_______) _______________________

FEIN NUMBER: _____________________________  DUNS NUMBER: _________________________      FAX NUMBER:    (_______) ______________

EMAIL ADDRESS: ______________________________________________WEB SITE: _____________________________________________________








