SAMPLE LETTER OF DELEGATION 

FOR THE UW MADISON
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THE UNIVERSITY

WISCONSIN

MADISON




May 21, 1992

TO:

Pat Kramer



Transportation and Surplus Services



Department of Administration

FROM:

TimSell


UW-Madison

SUBJECT:
Delegation of Authority for Surplus Property Disposal

I would like to confirm the agreement reached at our meeting with Jan Richardson, Jan Abrahamsen, Jeff Knight, and Gary Schwartz on December 6, 1991, regarding the delegating disposal authority to UW-Madison.  From my notes of the meeting the key elements are as follows:


1.
The Deparment of Administration (DOA) delegates authority to the UW-Madison to dispose of all surplus property.  UW-Madison agrees to report annually on sales by the following categories:  data processing; office furniture and equipment; scrap; and other.  The report will be due on a fiscal year basis by July 25 each year.


2.
UW-Madison will assist other agencies in disposing of surplus state property as described in PRO-F-3.
xc:
Jan Abrahamsen


Jeff Knight


Pat Kramer


Gary Schwartz


Tom Sailor


Jan Richardson
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