GENERAL USE

Date: _________________

Requisition No.: ____________________

Request for Purchasing approval (RPA#): ___________________________

Bid/RFP/Contract/Waiver Number: ________________________

The University of Wisconsin-Madison requests (check one):

___ Approval for contracting on commodities for longer than a three year period.

___ Approval to bid contractual services for __________________________________________

___ Bids for Services over $25,000.00

___ Cooperative purchase from agency over $25,000.00

___ Intra governmental over $25,000.00

___ RFP over $25,000.00

___ Temporary help for _____________________________________________

SUMMARY ANALYSIS

NEED FOR PURCHASE:  

IMPACT IF REJECTED:  

COST/SOURCE OF FUNDING:  

IMPACT ON WISCONSIN FIRMS:  

SPECIAL NOTES:  

______________________________________________        (608) 262-xxxx_____________
Agent Name, Purchasing Agent




Telephone

Attachments: (check appropriate)

__ Cover letter

__ Copy of quotation

__ Specifications

__ Copy of Contract

__ Requisition

__ Other information & Documentation

RPA-G

WAIVE OFFICIAL SEALED BID/APPROVE LEGAL SERVICES/APPROVE REQUEST FOR PROPOSAL

Date: ______________

Requisition Number: _____________________

Request for Purchasing Approval (RPA#): _____________________

Bid/Waiver/RFP Number: _______________________

____ Request for Governor’s approval to Waive Official Sealed Bid Process

(NOTE: Use this paragraph ONLY when above option has been selected)

The University of Wisconsin-Madison wishes to contract/purchase __________________________________________________________________________________________________________________________________________________________________________

from ________________________________________________________________________________

in the amount of $___________ for fiscal year _____.  (With provision for renewal two (2) additional one (1) year periods subject to availability of funds, other competition and state of the art.)

OR

___ Request for Governor’s approval of Legal Services for _______________________________

___ Approval to send out Request for Proposals (RFP) for _______________________________

SUMMARY ANALYSIS AND CERTIFICATION

NEED FOR PURCHASE:   

IMPACT IF REJECTED:  

COST/SOURCE OF FUNDING:  

IMPACT ON WISCONSIN FIRMS:

SPECIAL NOTES:  

The undersigned certifies that this request for Governor’s approval meets all applicable state and federal statutes, rules, regulations, and guidelines.  This certification is based upon a thorough and complete analysis of this request.

______________________________________________  
(608) 262-xxxx
Agent Name, Purchasing Agent

Telephone

_____________________________________________

(608) 262-8721
Mike Hardiman, Director of Purchasing Services       

Telephone

Attachments (check appropriate)

__ Cover letter

__ Copy of quotation

__ Specification

__ Copy of Contract

__ Requisition

__ Other information and Documentation

RPA-W

VEHICLES ONLY

Date: _______________

Requisition Number: __________________

Request for Purchasing Approval (RPA#): ________________________

Bid/Waiver Number: ________________________

Request for Governor’s approval to make vehicle purchase for ___________________________________

SUMMARY ANALYSIS AND CERTIFICATION
PROPOSED VEHICLE USE:   

IMPACT IF REJECTED:   

COST/SOURCE OF FUNDING:  

CONDITION OF VEHICLE TO BE REPLACED:  

JUSTIFICATION FOR EXTRA OPTIONS:  

SPECIAL NOTES:  

The undersigned certifies that this request for Governor’s approval meets all applicable state and federal statutes, rules, regulations, and guidelines.  This certification is based upon a thorough and complete analysis of this request.

_____________________________________________

(608) 262-xxxx
Agent Name, Purchasing Agent

Telephone

_____________________________________________

(608) 262-8721
Mike Hardiman, Director of Purchasing Services       

Telephone

Attachments (check appropriate)

__ Cover letter

__ Copy of quotation

__ Specifications

__ Copy of contract

__ Requisition

__ Other information & documentation

RPA-V
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