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Evaluation Team Final Report RFP#:____________________________


(Please attach additional sheets as necessary where more space is required)

Evaluation Team: 

Names of Evaluation Team members:


Name:




     Expertise:


_______________________________    _______________________________


_______________________________    _______________________________


_______________________________    _______________________________


_______________________________    _______________________________


_______________________________    _______________________________


_______________________________    _______________________________

External Evaluation Team member ___Was used, ___Was not used. Attach justification 

document if not used, see template.


Name




     Expertise:


_______________________________    _______________________________

Subject Matter Expert (SME) ___Was used, ___Was not used. (SMEs are not evaluators)


Make up of SME team if applicable:


Name:




     Expertise:


_______________________________    _______________________________


_______________________________    _______________________________


_______________________________    _______________________________

Evaluation Process:

RFP. Summary of scoring elements and criteria, and any applicable benchmarks. 

See section #4 of the RFP

Oral Presentation (or Demo) 

___Was used, ___Was not used. 

See section #2 of the RFP

Site Visit (at UW) 


___Was used, ___Was not used. 

See section #2 of the RFP

Vendor Site Visit   


___Was used, ___Was not used. 

See section #2 of the RFP

Best and Final Offer (BAFO)  
___Was used,  ___Was not used.

Summary of results for BAFO if applicable. Include scoring criteria for each category chosen for evaluation: See section #5 of the RFP, and the abstract
Vendor Reference Check if applicable. Please attach list of standard questions and working copies of responses. Scoring and process summary of Reference Check: See section #4 and responses in Bid Jacket

Award summary. Include vendor name, attach award abstract, and describe final award logic. Describe any outlying scores (anomalies) if statistically relevant: See Bid Jacket
Dissenting Opinions. ___There was uniform agreement,  ___There were dissenting opinions on the award. If applicable, summarize the dissenting opinion and attach formal statements: ______________________________________________________________ ________________________________________________________________________________________________________________________________________________

RFP Evaluation Timeline:

Date of original meeting with department: ____________

Evaluation Team meeting dates and topics:

____________  Draft preparation

____________  Evaluation points

____________  ___________________________________________________________

____________  ___________________________________________________________

____________  ___________________________________________________________

____________  ___________________________________________________________

Subject Matter Expert meeting dates and topics:

____________  ___________________________________________________________

____________  ___________________________________________________________

Procurement Plan.   See bid jacket    
Submission date:________  
Approval date: _________

Formal posting date (Vendornet): See bid jacket

Site (UW) Visit date if applicable: 
(See Section #2) 

Vendor Site Visit date if applicable: 
(See Section #2) 

Due date for RFP questions: 

(See Section #2) 

RFP due date: 


(See Section #2) 

Dates of amendments (if applicable): ____________ ____________ _____________

Intent to Award (for services):
____________

5 day Union Notice (for services): 
____________

Expiration date for 30 day waiting period after Procurement Plan submittal: ____________

Final Award date: 


____________

Evaluation Report prepared by (Procurement Lead): 

______________________________________________________ Date: ____________

Evaluation Team Member Signatures:

______________________________________________________ Date: ____________

______________________________________________________ Date: ____________

______________________________________________________ Date: ____________

______________________________________________________ Date: ____________

______________________________________________________ Date: ____________

______________________________________________________ Date: ____________

xc:  Lori Voss, Director, Purchasing Services (see PRO-C-40)

       Bid Jacket

References:

IPP 50 - Request for Proposal (RFP)
IPP 60 - Contractual Services
5/14/18
PURCHASING SERVICES

University of Wisconsin-Madison   21 N Park St, Suite 6101 Madison, WI 53715 1218

608/XXX-XXXX   (Fax) 608/262-4467   www.bussvc.wisc.edu   agent@bussvc.wisc.edu

