	UNIVERSITY OF WISCONSIN- PURCHASING SERVICES

21 N PARK ST, SUITE 6101, MADISON, WI 53715 1218
FAX TRANSMITTAL # OF PAGES  ____________

ATTN:  BID DEPARTMENT


	Conditions of bid which include the word “must” or “shall” describe a mandatory requirement.  All specifications are defined as mandatory minimum requirements unless otherwise stated. If no bidder is able to comply with a given specification, condition of bid or provide a specific product on the Itemized Bid List, Purchasing reserves the right to delete that specification, condition of bid or item.

	SIMPLIFIED BID REQUEST

DUE DATE:       
BID NUMBER:   
                                                       NO PUBLIC OPENING

ISSUE DATE:    
The University of Wisconsin-Madison Purchasing Services requests bids for the following items in accordance with the attached:  Special Conditions of Bid, Specifications, Itemized Bid List contained herein.  The Standard Terms and Conditions is available to download from our website located at (http://www.bussvc.wisc.edu/purch/stdterms1.html).  

All correspondence must reference the bid number. Return the original of this document to this office via U.S. mail, hand delivery, fax [(608) 262-4467]  (AVAILABLE 24 HOURS A DAY) or email (bids@bussvc.wisc.edu).  All bids must be received and date/time stamped in by Purchasing Services, 21 N Park St, Suite 6101, Madison, WI 53715-1218, prior to 3:00 PM  on the stated bid due date be considered on time.  Bids not so date/time stamped shall be considered late.  Late bids shall be rejected.  
Bidder must respond to this bid request even if bid information 

has been submitted to the end user.
	Failure to meet a mandatory requirement shall disqualify your bid.

UW Specifications may not be revised without an official written amendment issued by Purchasing.
Bid prices and terms shall be firm for 90 days from the date of bid opening.
This Simplified Bid Request form must be completed and returned.  If your bid is not signed, it may be disqualified.

RETAIN A COPY OF YOUR BID RESPONSE FOR YOUR FILES.

The bid abstract will be open to public inspection after bid award.

PURCHASING AGENT:  agent at (608) 262-XXXX
TECHNICAL QUESTIONS:  dept at (608) 262-XXXX

If NO BID (check here)        and return.



	ITEM
	QTY
	ITEMIZED BID LIST

DESCRIPTION
	BIDDING MFGR &

MODEL #
	UNIT

PRICE
	TOTAL

PRICE

	
	
	
	
	
	

	
	
	
	____________________
	$_________
	$__________

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	LOT TOTAL (Items # through #)
	
	
	$__________

	
	
	
	
	
	


Bidder agrees that items shall be: 

     delivered “D” F.O.B. DESTINATION - INSIDE DOCK/DOOR (TITLE/OWNERSHIP) FREIGHT PREPAID AND INCLUDED.   Yes      No     (CHECK ONE)
     installed “I” F.O.B. DESTINATION FREIGHT PREPAID INCLUDED AND INSTALLED.                                                            Yes      No     (CHECK ONE)
     delivered “V”: F.O.B. ON SITE SERVICE.                                                                                                                                  Yes      No     (CHECK ONE)
BIDDING ITEMS AS:  Specified      Alternate      (CHECK ONE)                                                      DELIVERY:  _____ Days After Receipt of Order

In signing this bid, we have read and fully understand and agree to all terms, conditions and specifications and acknowledge that the UW-Madison Purchasing Services bid document on file shall be controlling.  We certify that we have not, either directly or indirectly, entered into any contract or participated in any collusion or otherwise taken any action in restraint of free competition; that no attempt has been made to induce any other person or firm to submit or not to submit a bid; that this bid has been independently arrived at without collusion with any other bidder, competitor or potential competitor; that this bid has not been knowingly disclosed prior to the opening of bids to any other bidder or competitor; that the stated statement is accurate under penalty of perjury. I certify that the information I have provided in this bid is true and I understand that any false, misleading or missing information may disqualify the bid.

	BID FROM: ________________________________________________________________________   DATE: __________________________________

                                             (Company Name)

SIGNATURE: ___________________________________________ TYPE OR PRINT NAME: ________________________________________

	

	TITLE: _______________________________________________________  TELEPHONE NUMBER:  (_______) _______________________

FEIN NUMBER: _____________________________  DUNS NUMBER: _________________________      FAX NUMBER:    (_______) ______________

EMAIL ADDRESS: ______________________________________________WEB SITE: _____________________________________________________


UNIVERSITY OF WISCONSIN



BID NO.: XXXXXX

MADISON, WISCONSIN 53715-1218



PAGE # OF ??

SPECIAL CONDITIONS OF BID - MANDATORY

FOB:  Deliveries of products for Madison campus generally require pricing FOB Destination, freight prepaid, select first option.  This enables buyers to know their total cost when issuing orders.  If, however, all bidders submit prices requiring the University to pay shipping charges (and/or to accept liability from their dock), agent can exercise the option to delete that condition of bid.

If installation of products is required, select second option
If on site service is required, select third option.
1. F.O.B. Destination, Freight Prepaid and Allowed: (vendor responsible for freight costs with ownership changing at UW delivery location).


Delivery will be made by common carrier or Contractor’s truck, with unloading to be performed by the carrier/contractor and carton(s) transported to the interior/ground floor or inside dock at (various locations.) (____________________.) [AGENT: CHOOSE ONE]  Bid prices must include all packing, freight, insurance charges and installation/operation manuals.


If bidding other than F.O.B. Destination, as stated, F.O.B. point and shipping charges must be identified on the Itemized Bid List.  This cost will be added to the bid total for determining the award.

Delivered Duty Unpaid (DDU).  Bidders must include costs from bidders door to port of destination and local delivery charges.  The University will be responsible for all United States duty fees, port of entry documentation fees, custom clearance, tax, etc., if applicable.


Please indicate on the Bidder Response Sheet the Country of Origin and Shipping Point.


NOTE:  As necessary, awarded Contractor must use the University's contracted customs broker, to be identified on the purchase order.


Custom duty costs and forms (if applicable) will be handled by the University through the University’s contracted customs broker.  (See Method of Award, Custom Duty Costs)


Failure to bid FOB DESTINATION, FREIGHT PREPAID AND ALLOWED in bid price or discount may disqualify your bid.

-OR-

1.
F.O.B. Destination Freight Prepaid Included and Installed:

Items are to be installed at ____________________, F.O.B. DESTINATION FREIGHT PREPAID INCLUDED AND INSTALLED.  Bid prices must include all packing, freight, insurance, set-up, instruction and operation manual charges.  Items must be set in place connected to utilities as applicable, installed in the area designated by University personnel, demonstrated to be in operating condition, and approved by University personnel.  All debris must be removed from the University premises and properly disposed of by the Contractor.  Upon installation, all operating instructions and operating and maintenance manuals must be furnished to University personnel as identified.


Delivered Duty Unpaid (DDU).  Bidders must include costs from bidders door to port of destination and local delivery charges.  The University will be responsible for all United States duty fees, port of entry documentation fees, custom clearance, tax, etc., if applicable.


Please indicate on the Bidder Response Sheet the Country of Origin and Shipping Point.

NOTE:  As necessary, awarded Contractor must use the University's contracted customs broker, identified on the purchase order.


Failure to bid FOB Destination Freight Prepaid Included and Installed in price may disqualify your bid.

-AND/OR-
1.
On Site Service:

In carrying out the scope of this Contract, the Contractor shall be required to perform services on University property.  Bidders cost must include all transportation charges.

2.
Campus Delivery Requirements:

2.2.1
Delivery of orders shall be made to University departments five days per week, Monday through Friday, during normal University business hours.

2.2.2
The University of Wisconsin-Madison no longer permits access to trucks over 30 ft. in length on several designated streets on this campus.  The exceptions are trucks necessary for the delivery or pick up of perishable commodities, private construction vehicles, vehicles carrying radioactive materials, and campus service vehicles.  For specific policy language, a campus map and restrictions, see the University Transportation Services website at http://transportation.wisc.edu/resources/large_truck.aspx.

2.2.3
This contract requires that Contractor deliver goods to the stated delivery address in accordance with the 30’ truck policy referenced in Section 2.2.2 above. Any unique delivery arrangements must be pre-approved by contacting the ordering department or Material Distribution Services (MDS) at (608) 497-4432. MDS reserves the right to charge Contractor reasonable material handling fees for any deliveries they make for the Contractor.
3.
Timeliness of Delivery:


Delivery is desired as soon as possible after receipt of an order.  Please state on the Itemized Bid List when delivery can be made.  Timeliness of delivery may be used in evaluation for bid award.
-OR-
3.
Timeliness of Delivery:


Delivery is desired on or before _________________.  Please state if this requirement can be met.  If unable to deliver by the stated date, please indicate on the Itemized Bid List the earliest delivery date possible.  Timeliness of delivery may be used in evaluation for bid award.
-OR-


3.
Timeliness of Delivery:


Delivery must be made by______________.  Failure to accept this delivery requirement will disqualify your bid.


Once awarded, failure to meet this delivery date may result in cancellation of purchase order (award).  The University reserves the right to contract with a second vendor/contractor to receive the items/services per delivery requests.
4.
Shipments, Duplicates and Overshipments:

Upon notification by the University of a duplicated order or overshipment, the items identified must be removed at the Contractor's expense.  If the duplicated or overshipment items are not removed within 30 days of written notification, the University reserves the right to dispose of them as its own property and shall not be held liable for any cost for the items.

5.
Qualifications:


To be eligible for an award, you must be qualified and able to provide the following as required or your bid will be disqualified (respond on "Bidder Response Sheet"):


5.1
Bidder Experience:



Bidder (company or its principals) [AGENT:  choose] must be in the business of providing ________________ item/service and must have done so for the past ____ years.


5.2
Authorization:




Bidder must be an original manufacturer, authorized distributor, or dealer authorized by manufacturer.  [AGENT: delete if not needed] (with service and repair capabilities for the item.) [AGENT: CHOOSE] (On Bidder Response Sheet identify account number with manufacturer, as applicable.)


5.3
Insurance:


The Contractor shall maintain insurance levels as required in Standard Terms and Conditions, Section 22.0.  A certificate of insurance must be provided upon (request.) (award.) [AGENT: CHOOSE ONE] (and provided on an annual basis throughout the term of the Contract.) [AGENT: CHOOSE]

The Contractor shall add: “The Board of Regents of the University of Wisconsin System, its officers, employees and agents as an ‘additional insured’ under the commercial general, automobile (and Contractor’s) [AGENT: CHOOSE] liability policies.”



Additional insurance requirements for this bid are as follows:




________________________________________________________________________________


5.4
Trademark:



Bidder (must) (must be able to) [AGENT: CHOOSE ONE] be a UW-Madison Licensee for items bearing trademarks, logos or other symbols of the University in which the University has a proprietary, licensed or copyright interest.
6.
Specifications:


See Specifications and/or Itemized Bid List for the minimum acceptable specifications for items/services desired.  If you are bidding an alternate item, please provide complete specifications, documents and materials showing performance features and details for the items/services you propose to furnish for the items being bid.  For alternate items being bid, the Bidder must clearly identify by manufacturer’s name, catalog and model number. See Standard Terms and Conditions, Sections 1.0, 2.0, 3.0 and 5.1.


Failure to provide product specifications and information for item(s) bid may disqualify your bid.  The University will be the sole judge of equivalent acceptability between bidders responses.


UW Specifications may not be revised without an official written amendment issued by Purchasing.

6.1
Specific manufacturer(s) and/or catalog/model/stock numbers are provided to establish the design, type of construction, quality, functional capability and performance level desired.  The bidder may offer an alternate item believed to be an equal.  Any alternate item bid must be clearly identified by manufacturer, catalog, model or stock number.  Adequate detailed specifications (including brochures, operating manuals, maintenance manuals or other written materials) of any alternate item offered (must) (should) [AGENT: CHOOSE ONE] be included with your bid to establish equivalency.

6.2
Warranty:


6.2.1
Contractor must honor, at a minimum, the manufacturer's standard warranty on items and/or parts purchased under this contract.  Bidder (should) (must) [AGENT choose] indicate warranty term on Bidder Response Sheet and enclose standard warranty documents with your bid.





6.2.1
Contractor must have a minimum of ________ number of years, full item/service warranty on items and/or parts purchased under this contract.


6.3
Subcontracting:


6.3.1

Any Contract resulting from this bid shall not be, in whole or in part, subcontracted, assigned, or otherwise transferred to any Subcontractor without prior written approval by Purchasing. Upon request Contractor must provide Subcontractor’s complete contact information including EIN# (TIN#, SS#) and signed W-9 form.



6.3.2

The Contractor shall be directly responsible for any subcontractor's performance and work quality when used by the Contractor to carry out the scope of the job. University reserves the right to assess Contractor Liquidated Damages in excess of the contract amount for Subcontractor’s failure to perform or inability to complete required project milestones.



6.3.3
Subcontractors must abide by all terms and conditions under this Contract. 



6.3.4
If Subcontractors are to be used, the Contractor must clearly explain their participation, deliverables, and project milestones prior to commencing work. 

6.4
Employee Identification:


All Contractor’s employees, while working on University property, must wear a clearly displayed photo identification badge or uniform showing name of employee and/or company represented.  Any identification must be provided by the Contractor at the Contractor’s cost.  Badges must be available but will not be required to be worn when protective clothing and respiratory protection is required. [AGENT: CHOOSE]
METHOD OF BID, METHOD OF AWARD

AGENT:  Each of the following SECTIONS contains the different Method of Bid and Award options with a brief descriptive sentence at the top which will not appear in the bid.

BIDDING ANY QUANTITY OF A SINGLE ITEM/QUANTITY OF TWO OR MORE DIFFERENT ITEMS: 

7.
Method of Bid: 


Bidder must submit a net unit price and an extended net total for (the item) (each item) [AGENT: CHOOSE ONE] specified.  Prices listed should be in US dollars unless otherwise indicated.
-AND-


Custom charges/fees should not be included in the bid price.  The University will be responsible for obtaining custom charges/fees and will determine the customs broker to be used for entry into the United States.  Failure to eliminate these costs from your bid may result in disqualification of your bid.  If these charges are identified in your bid, they will be deducted from your total bid price for award consideration.  Custom charges will not be paid under any circumstances.
8.
Method of Award:


Award(s) shall be made on the basis of the lowest (net unit price and extended net total) (line item net unit price(s)) [AGENT: CHOOSE ONE] which is judged to be in the best interest of the University. Bids that state the University shall guarantee orders of a specific quantity or dollar amount will be disqualified.


Supplier Diversity Preferences


State of Wisconsin agencies may make awards to certified Minority Business Enterprise (MBE), or Disabled Veteran-Owned Business (DVB) firms submitting the lowest qualified bid when that qualified bid is not more than 5% higher than the apparent low bid or the proposal is no more than 5% lower than the apparent high point score. Authority for this program is found in ss. 16.75(3m)(b)2,3, 16.75(3m)(c)(4) and 560.0335(1)(b)(3), 15.107(2), 16.75(4), 16.75(5) and 560.036(2), Wisconsin Statutes.

AGENT NOTE:  If customs may be involved, include the following statement.  Agent can discuss with Supervisor.


The University will obtain an estimate from the University’s contracted customs broker for duty fees, port of entry documentation fees, customs clearance charge, tax, etc. and add these additional costs to all applicable bids and used in the evaluation for award.

BIDDING A LOT OR LOTS AND REQUESTING LINE ITEM PRICES/BIDDING LOT(S) AND SINGLE ITEM(S) SEPARATELY:

7.
Method of Bid: 


Bidder must submit a net unit price and extended net total for each item and a total price by lot as designated. Prices listed should be in US dollars unless otherwise indicated.
-AND-


Custom charges/fees should not be included in the bid price.  The University will be responsible for obtaining custom charges/fees and will determine the customs broker to be used for entry into the United States.  Failure to eliminate these costs from your bid may result in disqualification of your bid. If these charges are identified in your bid, they will be deducted from your total bid price for award consideration.  Custom charges will not be paid under any circumstances.

An additional price column is provided for each item identified as part of a lot.  In this column, bidders must bid their net unit price per item based on a line item award rather than a lot total award if these prices would be different based on the different types of award.
8.
Method of Award:


Award(s) shall be made on the basis of the lowest net line item price(s) and/or the lowest net lot total(s) or the lowest net line item price per item bid in the additional column, whichever is judged to be in the best interest of the University.  Bids that state the University shall guarantee orders of a specific quantity or dollar amount will be disqualified.


Supplier Diversity Preferences


State of Wisconsin agencies may make awards to certified Minority Business Enterprise (MBE), or Disabled Veteran-Owned Business (DVB) firms submitting the lowest qualified bid when that qualified bid is not more than 5% higher than the apparent low bid or the proposal is no more than 5% lower than the apparent high point score. Authority for this program is found in ss. 16.75(3m)(b)2,3, 16.75(3m)(c)(4) and 560.0335(1)(b)(3), 15.107(2), 16.75(4), 16.75(5) and 560.036(2), Wisconsin Statutes.

AGENT NOTE:  If customs may be involved, include the following statement.  Agent can discuss with Supervisor.


The University will obtain an estimate from the University’s contracted customs broker for duty fees, port of entry documentation fees, customs clearance charge, tax, etc. and add these additional costs to all applicable bids and used in the evaluation for award.

9.


Parking:



University parking is very limited.  Each Contractor and/or Contractor employee(s) shall make their own arrangements for parking through UW Transportation Services at 610 N. Walnut Street, WARF Building Room #120, Madison, WI 53726  (608) 263-6667.  No additional Contractor costs will be allowed for parking fees or violations.  Unauthorized vehicles parking in University lots or loading docks without permits will be ticketed and/or towed.
10.
Promotional Materials:


Contractor agrees that they will not use any promotional or marketing material which states expressly or implies that the University endorses either the Contractor or any party related to the Contractor or this Contract. 

11.
Energy Star:


The State encourages the use of equipment which meets the Environmental Protection Agency (EPA) Energy Star™ requirements.  The Energy Star Program is a voluntary contract between an Original Equipment Manufacturer (OEM) and the EPA.  It is not mandatory that every device offered under this bid meet Energy Star requirements but the bulk of the product line should be energy efficient.  Bidder should identify those items which meet the Energy Star requirements on the Bidder Response Sheet.

12.
Supplier Diversity


12.1
Minority Business Enterprise Program (MBE)



The State of Wisconsin is committed to the promotion of minority business in the state's purchasing program and a goal of placing 5% of its total purchasing dollars with certified minority businesses. Authority for this program is found in ss. 15.107(2), 16.75(4), 16.75(5) and 560.036(2), Wisconsin Statutes. The University of Wisconsin-Madison is committed to the promotion of minority business in the state's purchasing program.



The State of Wisconsin policy provides that minority-owned business enterprises certified by the Wisconsin Department of Commerce, Bureau of Minority Business Development should have the maximum opportunity to participate in the performance of its contracts. The supplier/contractor is strongly urged to use due diligence to further this policy by awarding subcontracts to minority-owned business enterprises or by using such enterprises to provide goods and services incidental to this agreement, with a goal of awarding at least 5% of the contract price to such enterprises.


The supplier/contractor shall furnish appropriate information about its effort to achieve this goal, including the identities of such enterprises certified by the Wisconsin Department of Commerce and their contract amount.


A listing of certified minority businesses, as well as the services and commodities they provide, is available from the Department of Administration, Office of the Minority Business Program, 608/267-7806. The listing is published on the Internet at: http://doa.wi.gov/mbe/minority_search.asp?locid=0

12.2 
Woman Owned Business (WBE)



The State of Wisconsin is committed to the promotion of Woman-Owned Businesses as outlined in 560.035, Wisconsin Statutes.



The State of Wisconsin policy provides that Woman-Owned Businesses certified by the Wisconsin Department of Commerce should have the maximum opportunity to participate in the performance of its contracts. The supplier/contractor is strongly urged to use due diligence to further this policy by awarding subcontracts to Woman-Owned Businesses or by using such businesses to provide goods and services incidental to this agreement.

12.3 
Disabled Veteran Owned Business (DVB)



The State of Wisconsin policy provides that Disabled Veteran-Owned businesses certified by the Wisconsin Department of Commerce should have the maximum opportunity to participate in the performance of its contracts. The supplier/contractor is strongly urged to use due diligence to further this policy by awarding subcontracts to Disabled Veteran-Owned businesses or by using such enterprises to provide goods and services incidental to this agreement. 

13.
Wisconsin Sales and Use Tax Registration:


No award can be made to a vendor who is not in compliance with Sec. 77.66 of the Wisconsin State Statutes (vendornet.state.wi.us/vendornet/wocc/certtax.asp) relating to sales and use tax certification. 

If you have not established a certification for Collection of Sale and Use Tax status with the Wisconsin Department of Revenue, the University and any other state agency can not issue any purchase orders to your firm.  For additional information see http://www.dor.state.wi.us/html/vendlaw.html
UNIVERSITY OF WISCONSIN
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ATTACHMENT A:  BIDDER RESPONSE SHEET

AGENT INSTRUCTIONS:  You must include all pertinent information for completing this response sheet.  Listed below are the most commonly used options.  Be sure to indicate, by circling, which ones you require for this bid.  If some questions that you need are not listed, please list them at the end of this page or on a separate sheet.
NOTE:  This form must be returned with your bid response.  Numbers for each question below refer to the corresponding section of this document that explains the requirement.   Bidder may attach additional relevant information to their bid response; identify sections to which information applies.
==========================================================================================

Terms and Conditions
A contract will be awarded based on the criteria established in this bid. The Specifications, Special and Standard Terms and Conditions, Attachments to the bid document, Bidder response and any UW Madison Purchase Order will become the Contract between the University and the Contractor.  Bidder must accept these Specifications, Special and Standard Terms and Conditions or submit detailed and defined exceptions along with proposed alternative or additional language for each exception.

Submitting a standard Bidder Contract as a complete substitute or alternative for the language in this solicitation will not be accepted and may result in rejection of the vendor’s bid.

The University reserves the right to negotiate contractual terms and conditions or reject the Bidder’s response and proceed to the next qualified bidder.

==========================================================================================





YES
NO

Have you completed and returned all forms required?

 FORMCHECKBOX 

 FORMCHECKBOX 

1. 
Are you bidding all prices F.O.B. Destination, Freight Prepaid and Allowed?

 FORMCHECKBOX 

 FORMCHECKBOX 


(Be sure to read Section 1. carefully)


Country of Origin ___________________________________________


Shipping Point    ____________________________________________

-OR-
1. 
Are you bidding all prices F.O.B. Destination Freight Prepaid Included and Installed?
 FORMCHECKBOX 

 FORMCHECKBOX 


(Be sure to read Section 1. carefully)


Country of Origin ___________________________________________


Shipping Point    ____________________________________________

-AND/OR-
1.
Are you bidding all prices On Site Service?  (Be sure to read Section 1. carefully)
 FORMCHECKBOX 

 FORMCHECKBOX 

3.

Can you meet delivery requirement?

 FORMCHECKBOX 

 FORMCHECKBOX 



If not, please state delivery time ____ days After Receipt of Order (ARO).

-OR-
3.

Please state delivery time ____ days After Receipt of Order (ARO).

4.
Do you agree to terms regarding duplicates and overshipments?

 FORMCHECKBOX 

 FORMCHECKBOX 

5.1
Are you in the business of providing ________________ item/service and has your company
 FORMCHECKBOX 

 FORMCHECKBOX 


or its principals done so for the past ____ years?

[AGENT: CHOOSE ONE]
5.2
Are you an original manufacturer, authorized distributor, or dealer authorized by  
 FORMCHECKBOX 

 FORMCHECKBOX 



manufacturer. (with service and repair capabilities for the item?) [AGENT: CHOOSE]



(Identify account number with manufacturer, as applicable.) 



Account # ___________________________

-OR-

5.2
Are you:


a) an original manufacturer for the product lines being bid? 
 FORMCHECKBOX 

 FORMCHECKBOX 


b) an authorized distributor for the products/product lines being bid? 
 FORMCHECKBOX 

 FORMCHECKBOX 


c) a dealer authorized by manufacturer? 
 FORMCHECKBOX 

 FORMCHECKBOX 


d) do you have service and repair capabilities for the item(s) being bid?
 FORMCHECKBOX 

 FORMCHECKBOX 



(Identify account number with manufacturer, as applicable.) 



Account # ___________________________





YES
NO
5.3
Will you provide insurance certificate(s) indicating coverage and agree to maintain 
 FORMCHECKBOX 

 FORMCHECKBOX 

coverage as required in 5.3(?) (and have you added the following language to the

insurance certificate?): [AGENT: CHOOSE]

“The Board of Regents of the University of Wisconsin System, its officers, employees and agents are added as an ‘additional insured’ under the commercial general, automobile (and Contractor’s) [AGENT: CHOOSE] liability policies on any insurance certificate provided”.

5.4
Are you a licensee for items bearing trademarks, logos or other symbols of the 
 FORMCHECKBOX 

 FORMCHECKBOX 


University? 


If not, and if necessary, will you become a licensee upon award? 

 FORMCHECKBOX 

 FORMCHECKBOX 

6.2.1
Will you honor manufacturer standard warranty?

 FORMCHECKBOX 

 FORMCHECKBOX 



If YES, have you enclosed standard warranty documents?
 FORMCHECKBOX 

 FORMCHECKBOX 



Warranty term: __________________ 

-OR-

6.2.1
Do you agree to minimum warranty as stated? 
 FORMCHECKBOX 

 FORMCHECKBOX 

6.3
Do you agree to subcontracting terms and conditions?

 FORMCHECKBOX 

 FORMCHECKBOX 

6.4
Will you agree to have all employees wear appropriate identification?

 FORMCHECKBOX 

 FORMCHECKBOX 

UNIVERSITY OF WISCONSIN
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ATTACHMENT B:  BIDDER INFORMATION SHEET
VENDOR NOTE:  THIS SECTION MUST BE COMPLETED AND THIS FORM RETURNED WITH YOUR BID RESPONSE

1. 
In accordance with Wisconsin Statutes 560.035, 560.0335 and 560.036, please indicate below if you are a Wisconsin certified Minority Business Enterprise (MBE), Work Center (WC),  Disabled Veteran-Owned Business (DVB) or Woman-owned Business Enterprise (WBE) (see websites: http://www.commerce.state.wi.us/bd/BD-MinorityandWomen.html or http://stateuseprogram.wi.gov/section.asp?linkid=1424&locid=65).

____ Minority (MBE)    
____ Work Center (WC)  
____Disabled Veteran-Owned Business (DVB)

____ Woman Owned Business Enterprise (WBE)     
___ Not applicable


(If no answer is indicated above, we will assume that you are none of the above when making the award.)

2.
Pursuant to Public Law 95-507, indicate which of the following classifications apply to your organization.  All vendors are considered Large Business unless otherwise indicated (see website: www.sba.gov/).  (Check √ all that apply.)



____________  LARGE BUSINESS (LG)



____________ SMALL BUSINESS (SB)




____________ VETERAN OWNED SMALL BUSINESS (VOSB)



____________ SERVICE DISABLED VETERAN OWNED SMALL BUSINESS (SDVOSB)



____________ HISTORICALLY UNDER UTILIZED BUSINESS ZONE (HUBZONE) 



____________ SMALL DISADVANTAGED BUSINESS (SDB)



____________ WOMAN-OWNED SMALL BUSINESS  (WOSB) 

3.
AMERICAN MADE: Wisconsin Statutes S. 16.754, directs the state to purchase materials which are manufactured to the greatest extent in the United States when all other factors are substantially equal.  “Substantially equal” means when bids are tied or proposal scores are equal.  Indicate whether the material covered in your bid/proposal were manufactured in whole or in substantial part within the United States, or the majority of the component parts thereof were manufactured in whole or in substantial part in the United States.



____________ YES    ____________ NO    ____________ UNKNOWN

4.
RECYCLED PRODUCTS/PACKAGING/DISPOSAL TECHNIQUES:  The University is committed to promote environmentally sound procurement, usage and disposal methods which are in compliance with State of Wisconsin County, and Municipal regulations.  Currently the University has a recycling program for starch and Styrofoam packing peanuts.  The University’s preference is to receive starch peanuts whenever possible.  The Contractor shall not use INSTAPAK( (or similar) or mix starch and Styrofoam peanuts under any circumstances.  Each product shall be separately pre-packed in accordance with commercially accepted methods.  Small products may be packaged in protective envelopes (Mail-Lite or Bubble-Jet packs).

AGTQVENDBID.DOT 4/6/2012

