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PURCHASING SERVICES ETHICS GUIDELINES

These guidelines are to clarify the policy outlined in PPP34 and IPP6, Purchasing Authority Guidelines.  As public employees, and as employees of Purchasing Services, employees must be concerned with how actions are perceived by the general public, other vendors/competitors, and co-workers.  The primary objective is to avoid conflicts between personal interests and public responsibilities, particularly influences upon actions or judgment.  Please direct questions regarding these guidelines to your immediate supervisor.

Generally it is appropriate to:

SYMBOL 183 \f "Symbol"
Partake of food offered at an open house and/or an exhibit if the event is educational, open to other potential customers, and the employee's attendance has been approved by his/her supervisor.

SYMBOL 183 \f "Symbol"
Attend a business luncheon if the purpose is to discuss business-related topics or to improve a business relationship provided the employee pays for his/her own lunch.

SYMBOL 183 \f "Symbol"
Accept samples from a vendor for an official testing program to be conducted during work hours on University property.  Disposal of unclaimed, non-consumable samples will be handled through Surplus With A Purpose (SWAP) Program.

Generally it is inappropriate to:

SYMBOL 183 \f "Symbol"
Accept anything of value if it could reasonably be expected to influence a purchasing decision.

SYMBOL 183 \f "Symbol"
Attend anything of value if it could reasonably be expected to influence a purchasing decision.

SYMBOL 183 \f "Symbol"
Solicit any items of value when attending a business related event.
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