MEMO

	DATE:
	

	TO:
	UW-Madison Purchasing Staff (Peterson and Delegated)

	FROM:
	Mike Hardiman, Director of Purchasing Services

	SUBJECT:
	Request for signature of Purchasing Authority Agreement


In accordance with IPP 6, Purchasing Authority Guidelines, please sign the attached agreement that affirms your understanding of the regulations relating to your purchasing responsibilities.  I have attached the most current version of the documents referenced, but in the future I will only attach the documents if they have changed.

If you have any questions, contact your immediate supervisor.  Please return the signed original to the Purchasing Services Department by ___________________.  Retain the referenced documents and a copy of your new agreement in your files.

Thank you for your cooperation.

Attachments

