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PROCUREMENT PLAN
Instructions: Send the completed form via email to: [image: image3.wmf]doadlprocplan@wisconsin.gov


Check the type of procurement:
	 FORMCHECKBOX 
 Request for proposal (RFP) over $50,000 (PRO-C-12)
	 FORMCHECKBOX 
 Cooperative purchase with other agencies/ governmental entities over $50,000 (PRO-D-30)

	 FORMCHECKBOX 
 Intergovernmental procurement over $50,000 

(PRO-C-25)
	 FORMCHECKBOX 
 Request for bid (RFB) for services over $50,000 
(PRO-C-5)

	Tracking number (assigned by agency):
	     

	Title of Procurement:
	     

	Date Submitted:
	     
	Agency:
	     

	Person submitting the Procurement Plan:
	     
	Phone:
	     

	Description of commodity/service: Provide a clear and concise paragraph summarizing what you are buying and who will use the resulting contract. This paragraph should be written in language understandable to readers with no knowledge of the commodity or service.

	     

	Rationale for use of the RFP process: What specific technical requirements in the RFP cannot be addressed by using RFB specifications and price alone? (See PRO-C-38, Guidelines for Use of RFPs, RFBs and Waivers)

	     

	Proposed contract term and renewals:
	     

	Estimated annual dollar amount:
	     

	Estimated total dollar amount with contract renewals:
	     

	NIGP commodity code(s):
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