UNIVERSITY OF WISCONSIN-MADISON

PURCHASING DEPARTMENT

NOTIFICATION OF BID RESULTS


BID NO.  _______________________


DATE      _______________________


AGENT NAME AND PHONE:


________________________________


________________________________

TO:

______________________________________

______________________________________

______________________________________

______________________________________

Requisition No. _________________________

Please respond by: ______________________
Purchasing law (WI Stats. 16.75(1) (a)) requires that the award be made to the lowest responsible bidder that meets or exceeds the bid specifications.  Therefore, you must furnish written (factual and objective) justification to reject any bid lower in price than the one you recommend for award

A copy of the abstract is enclosed for your convenience.

Copies of bids and literature received with them are enclosed.  Please retain for your information.

If there is a bid that suits your requirements, but does not meet the bid specifications, we must rebid with new specifications.

Bids for products exceeding your specifications and higher in price than low bid meeting your specifications require a rebid using new/revised specifications if you determine this product will better fulfill your needs.

None of the bid(s) received are exactly as specified.  Please review the attached and advise whether a bid meets the bid specifications.  If so, please clarify.  If not, we will rebid using your new specifications for the alternate item that suits your requirements.

You submitted a memo requisition, therefore, you MUST either submit a new requisition (do not cross out the req. #) to encumber the funds or encumber funds on the memo requisition and notify Purchasing Services when this is completed.  Indicate addition to a memo requisition and reference the original memo requisition number in the first line of description.  When the new requisition is received the purchase order will be released by Purchasing using the new number.

If the cost of the transaction exceeds the original amount encumbered by $100.00 or more, return of this form along with your approval will be considered your authorization to increase the encumbrance accordingly.

THIS FORM, ALONG WITH JUSTIFICATION FOR REJECTION OF LOW BIDS, MUST BE RETURNED TO PURCHASING SERVICES WITH YOUR RESPONSE BEFORE ANY ACTION WILL BE TAKEN TO RELEASE A PURCHASE ORDER.  IF LOW BID IS ACCEPTABLE, A FAX (262-4467), E-MAIL (xxxxx@bussvc.wisc.edu) , OR PHONE CALL (2-XXXX) (FOLLOWED UP BY EITHER E-MAIL OR FAX) TO THE PURCHASING AGENT WILL EXPEDITE YOUR TRANSACTION.

I CERTIFY THAT THE BID I SELECTED AND CIRCLED ON THE ATTACHED BID ABSTRACT MEETS MY BID SPECIFICATIONS.

SIGNATURE: ____________________________________________  DATE: ______________________________

