INTENT TO AWARD - CONTRACT - SEALED TO OFFICIAL SEALED

ALL BIDDERS
________________________________________________________

________________________________________________________

________________________________________________________

Bid No.: BID NO.# ________ for COMMODITY _______________________________

Dear Vendor:

After careful review of the bids, it is the University of Wisconsin-Madison’s intent to award this transaction to AWARDED VENDOR _______________________________________________.

On purchases exceeding $25,000.00, unsuccessful bidders must be given an opportunity to protest our intent to award as provided by the Wisconsin Administrative codes and the State Procurement Manual.  A written notice of an intent to protest must be received no later than five (5) working days after the date of the University’s intent to award letter.  The written notice of intent to protest must be received by:

The Office of the Chancellor

University of Wisconsin-Madison

500 Lincoln Drive

Madison, WI 53706-1380

with a copy to:

Director of Purchasing Services

University of Wisconsin-Madison

21 N Park St., Ste 6101
Madison, WI 53715 1218
A complete written protest must be received by the Chancellor with a copy to the Director of Purchasing Services no later than ten (10) working days after the date of the University’s intent to award letter.  The protest should identify the alleged violations of statutes and Wisconsin Administrative Code provisions and be as specific as possible.

The University’s decision regarding a protest may be appealed to the Secretary of the Department of Administration within five (5) working days of the date of the University’s response letter, with a copy of such appeal filed with the University.  Such appeal must allege a violation of a statute or a provision of Wisconsin Administrative Code.

When a timely notice of either an intent to protest, a protest, or an appeal is received, the State will not proceed further with the solicitation until a decision is rendered in response to the protest or appeal, or unless the Secretary of the Department of Administration, after consultation with the head of the University, makes a written determination that an award without delay of the contract is necessary to protect substantial interests of the state.

If you have any questions regarding this matter, please call me at 608-262-PHONE #___________.
Sincerely,

AGENT 

Purchasing Agent

AGT/xxx
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