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THE UNIVERSITY

WISCONSIN

MADISON




DATE:



TO:

Department Person, Department Name

FROM:
XXXXXXX, Purchasing Services

RE:

Cancellation of Illegal Purchase Requisition Number #######

This requisition has been canceled because your justification was not received as requested in our memo of _______________ (date).

Attached is a copy of the requisition and original invoice.  If you wish this invoice paid from University administered funds, you must submit a new requisition accompanied by the invoice and the required justification.

If you have questions, contact _______________, Purchasing Agent, at 262-XXXX.

xc:  Dean XXXXXXX
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