[image: image1.png]THE UNIVERSITY

WISCONSIN

MADISON





6/29/2009
Page 2

This Agreement is entered into between the University of Wisconsin-Madison (hereinafter called University) and _____________________________.   This is pursuant to the Committee on Institution Cooperation (CIC), to which the University is a member,  Purchasing Consortium Master Agreement #__________________, hereinafter referenced as University Contract #___________________.  The contractor agrees to provide 

Service/Product ________________________________________________ to the University in accordance with CIC Master Contract #_______________, and as further clarified operationally for the University herein.  

The contract period would be:     START DATE ______________ through END DATE ____________.

The University wishes to clarify the following information that pertains to the University of Wisconsin-Madison only:  

PAYMENT TERMS AND INVOICING: The University normally will pay properly submitted vendor invoices within thirty (30) days of receipt providing goods and/or services have been delivered, installed (if required), and accepted as specified.

Invoices presented for payment must be submitted in accordance with instructions contained on the purchase order including reference to purchase order number and submittal to the correct address for processing. Invoice payment processing address is shown on the upper left corner of the purchase order. Send invoices to the Accounts Payable address on the purchase order. Do not send invoices to the ship to address.

Payment shall be considered timely if the payment is mailed, delivered, or transferred within thirty (30) days after receipt of a properly completed invoice, unless the vendor is notified in writing by the agency of a dispute before payment is due.

The Invoices must be sent to the following address:

University of Wisconsin-Madison

Accounts Payable

750 University Ave.

Madison, WI  53706

TAXES: The University , an agency of the State of Wisconsin, is exempt from payment of all federal tax and Wisconsin state and local taxes on its purchases except Wisconsin excise taxes as described below. The Department of Revenue of the State of Wisconsin does not issue a tax exempt number; however, University is exempt from State of Wisconsin sales or use tax under s.77.54(9a)(a). Registration No. 39-73-1021-K, was issued by the Internal Revenue Service to authorize tax-free transactions under Chapter 32 of the Internal Revenue Code.

CANCELLATION: The University Department purchasing products or services, reserves the right to cancel any contract in whole or in part without penalty due to nonappropriation of funds or for failure of the Contractor to comply with terms, conditions, and specifications of the Master Agreement.

OTHER CLARIFICATIONS

This Agreement may be amended only by written agreement of the parties.

FOR: UNIVERSITY OF WISCONSIN-MADISON
FOR: CONTRACTOR:________________


BY:     _______________________
BY:     _____________________________
 DATE: _______________________
TITLE:  _____________________________

DATE: _____________________________
NOTE:  For administration of this contract, please contact:

 Name ___________________________________

            Purchasing Agent

Phone: 608-262-__________

FAX:     608-262-4467


PURCHASING SERVICES

University of Wisconsin-Madison ( 21 N Park Ste. Ste 6101 Avenue ( Madison, WI 53715 1218
608/262-1526( (Fax) 608/262-4467 ( www.bussvc.wisc.edu ( 


