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THE UNIVERSITY

WISCONSIN

MADISON





Date

Vendor










Re:  Payment Assignment

Dear ,

We are in receipt of your letter-requesting acknowledgement of the assignment of proceeds or the assignment of your purchase order from (original purchase order vendor) ________________ to (new payee) ______________________.  Please indicate by checking on the line below the timeframe of this assignment.

  _____ 1 time purchase   

 ______ indefinite    _____________________________other (please explain)









   (add additional sheet if needed)

This payment assignment is approved under the following conditions:

1. You agree that both parties assume all obligations, as well as all terms and conditions of previously signed agreements.

2. You sign and return this acknowledgement.

Sincerely,

University of Wisconsin-Madison
Purchasing Services
The undersigned approves the assignment as referenced above and by signing this, confirms they have the legal authority to do so.
 ________________________________ (Company Name)

___________________________________

Name
                                              Date

___________________________________

Title

PURCHASING SERVICES

University of Wisconsin-Madison ( 21 N Park St, Ste. 6101 ( Madison, WI 53715
608/262-1526 ( (Fax) 608/262-4467 ( www.bussvc.wisc.edu 

