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Accessing the Shared Query Library – 
Authorization 

 
 

URL for Query Library Authorization:  
https://www.doit.wisc.edu/infoaccess/info_request/home.asp 
 
 
What are the steps to get authorized? 

1. Log on the Group Query Library Membership page using your NetID and 
password. 

 
The following screen should appear: 
 

 
 

2. The Query Library Agreement will appear. 
 

 

https://www.doit.wisc.edu/infoaccess/info_request/home.asp


 

3. Complete the Agreement and click “Submit”. 
 

 
 
4. The New Group Membership form will appear. 
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5. Select the appropriate groups.  For the FICA query, we recommend that payroll 
coordinators select the “Payroll Administration” group.  Human Resources 
representative may want to select “Human Resources Administration General”. 
(The FICA query is under both Payroll and HR General) 

 

 
 
6. From the drop-down menu select your supervisor.  Your supervisor’s NetID 

should populate.  Click “Submit Request”. 
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7. The next screen shows approval pending for the group or groups you have 

requested access. 
 

 
 
Your supervisor will receive e-mail notification to grant access for you to the 
requested query library group.  Reminder e-mails are sent periodically until access is 
either granted or denied. 
 
Once you have been given access, you will be able to logon to the Query Library 
using your NetID at: https://authhub.wisconsin.edu/?app=Hyperion 
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