Update Bank Account Information

For Individual Checking Accounts and Deposit Accounts

Through the University of Wisconsin – Madison

	Date:
	     

	Prepared by:
	     

	Phone Number:
	     
	Email:
	     


Bank Account Title:
University of Wisconsin System-Madison (Name of the project, study or department)
Bank Account number (last 5 digits):       
	Contact Person for this bank account:
	Must be an UW Madison Employee

	Phone number:
	     
	Email:
	     


Bank Statement Address:

	Dept:
	     

	In care of:
	(Must be the Bank Reconciler's name)

	Street Address:
	(Must be the address of the Bank Reconciler)

	City:
	     
	State:
	     
	Zip code:
	     


(Please note this is the address that will be on all banking correspondence.)

	Bank Reconciler Name:
	(Cannot be a signer on this Bank Account and must be an UW Madison Employee)

	Phone Number:
	     
	Email:
	     


NOTE:
Complete this section for Checking Accounts Only
Signers (maximum number of signers is 5):

	Print Name:
	(Must be an UW Madison Employee)
	Print Title:
	     

	Print Name:
	(Must be an UW Madison Employee)
	Print Title:
	     

	Print Name:
	(Must be an UW Madison Employee)
	Print Title:
	     

	Print Name:
	(Must be an UW Madison Employee)
	Print Title:
	     

	Print Name:
	(Must be an UW Madison Employee)
	Print Title:
	     


Bank Account Security Section Set-Up

	View Bank Account On-line (Web)
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Yes

	Check Filter
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Yes (if yes please specify amt.      )

	(Amount based on largest check to be drawn on this account.)

	(If no checks are to be written on this account, then amount is >$0.01)

	(We recommend Check filter amounts to be set at $299 or less)

	ACH block
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Yes

	(Checking accounts are recommended to say ‘Yes” to check blocks)

	ACH Filter
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Yes

	(Applicable only if this is a deposit account expecting incoming wire/ACH deposits)

	TBA Deposit account?
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Yes

	(TBA-Transaction Balance Account – all moneys at end of the day sweep to another bank account)


