Check Order Form
For Individual Checking Accounts only
Through the University of Wisconsin – Madison

	Date:
	     

	Prepared by:
	     

	Phone Number:
	     
	Email:
	     


Bank Account Title:

University of Wisconsin System-Madison (Name of the project, study or department)
	Contact Person for this bank account:
	(Must be an UW Madison Employee)

	Phone number:
	     
	Email:
	     


	Check Order Form


Bank Account Number (last 5 digits):
     
This is how I would like the checks printed:

	Name:
	University of Wisconsin System-Madison 

     

	Address:
	     

	City:
	     
	State:
	     
	Zip code:
	     

	Phone Number on check (optional):
	(   ) -     -     
	


Ship to Address, if different than address on the Bank Statement:

	Dept:
	     

	In care of:
	     

	Street Address:
	     

	City:
	     
	State:
	     
	Zip code:
	     


ALL CHECKS WILL BE AS FOLLOWS:
	Type:
	Personal size checks

	Style:
	Blue Safety Paper (wallet duplicate)

	Cover:
	Blue

	Deposit Tickets are included


	 FORMCHECKBOX 

	New order (checks will start with #1001)
	 FORMCHECKBOX 

	Reorder
	Start check number with:
	     

	I need this quantity (select one): 
	 FORMCHECKBOX 

	150
	 FORMCHECKBOX 

	300
	 FORMCHECKBOX 

	600
	 FORMCHECKBOX 

	900
	 FORMCHECKBOX 

	1200


Check charges will be paid on a Direct Payment (DP) Form. Please see the Direct Payment Form instructions on the web. You will receive the checks in approximately 10 days.

E-mail Cash Management at cashmgt@bussvc.wisc.edu.
