FINANCIAL MANAGEMENT MEETING

February 12, 2008 - 9:30 AM to 11:30 AM

***21 North Park Street***
Conference Rooms 1106/1108 Next to Welcome Center

Agenda

9:30
Welcome and introductions– Mike H
9:45
Requisition and Encumbrances

Requisition Tracking Log Replacement – Mike M. 

Requisition Generator Help Support – Mike M. 

Encumbrance Management Form – Mike M./Mike H. 

Authorized Signature List – Jan

10:15
 WISDM Training – Hua/RSP
10:25
Travelport - Jan
10:35
Vendor Refunds and other forms – Sharon
10:45 Other Business Services Updates – Don Miner
11:00
Project Lite Setup – RSP/Accounting
11:10
Update on outage schedule and payments – Al
11:30
Close
Our remaining 2008 Financial Management Meetings will be held on the dates below.  All are confirmed to be held at 21 N. Park Street, rooms 1106/1108, from 9:30 AM to 11:30 AM.  Campus Bus Route 85 will drop you off and pick you up in front of the Welcome Center.

· April 8, 2008
· June 10, 2008
· August 12, 2008
· October 14, 2008
· December 9, 2008
